Guidelines for Observing/Working in Field Experience Placement Sites

1. Check into the school or placement site office on your initial visit and show your DSU student ID card with your photo.  Follow any designated procedures for signing in/out of the office, wearing name tags or visitor badges, etc. on subsequent visits. (Instructors accompanying students may appropriately modify this procedure.)
2. Be punctual and keep all scheduled appointments.  If you are ill or have other emergencies, changes in schedules, etc., please notify the school or placement site and the College of Education office as soon as possible.  

3. Please dress, talk, and act professionally and appropriately at all times; be courteous to teachers, students, and staff.

4. Try to be unobtrusive if you are completing observation activities only.

5. Maintain the confidentially of the teachers and students you observe or with whom you work.  In any reports you make, do not use names to ensure that you do not identify specific people.

6. Keep the information you gather as factual as possible and avoid making premature judgments.  The purpose of your classroom visits is to observe how the concepts you learn about in your class are applied in the classrooms; it is not to critique a teacher's performance.  While you will certainly have some reactions to what the teacher does, try to report your observations as objectively as possible.

7. Towards the end of your field experience, offer any technical assistance your cooperating teacher may need to verify your timesheet and complete your online evaluation on the database (see Database Instructions and Data Entry Guidelines).

8. At the end of your field experience, send an email or handwritten "thank-you" note to the cooperating teacher or placement site
Students who do not comply with outlined procedures and guidelines may be placed on a Field Experience Plan for Professional Development in accordance with the College of Education’s Expectations for Professional Conduct.

